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HE 348 Clifton Avenue, PO Box 166, Clifton, NJ 07015

Please follow these steps when preparing vour tax return for mailing to our office:

#1- Please complete the following information so that we may contact you with questions or to
review the return before it is finalized:

Taxpayer Spouse
Email address:
Home phone : ( ) - ( ) -
Work phone : ( ) - ( ) -
Cell phone : ( ) - ( ) -
Fax number ( ) - ( ) -

#2- Use the attached checklist (Document A) to make sure you are including all of the required
documents.

#3- Please sign and return these attached documents:
L) Client questioner, with all questions answered (Document B)
II.)  Engagement letter (Document C)
IlI.)  Federal electronic filing authorization (Document D)

#4- Please provide the following information:
L) If you made an IRA contribution, indicate amount and type
II.)  Amount of federal estimated taxes paid for 2007
III.)  Amount of state estimated taxes paid for 2007
IV.)  Amount of any FAIR/PTR rebate received from NJ
V.)  Out of pocket medical expenses not covered by insurance
V1) Ifyou itemize your deductions, amount of cash charity
VIL) Ifyou itemize your deductions, amount of non-cash charity
VIII.) Were any college expenses paid for 2007 (circle) YES / NO
IX.) If you paid student loan interest in 2007, indicate amount
X.)  Sales tax paid purchase of car, boat, RV in 2007
XI.) Ifyou are a tenant, the amount of rent you paid in 2007
XII.) Homeowners, the amount of property taxes paid in 2007

#5- If you are expecting a refund and would like direct deposit, include a voided check.



#6- Payment for services — can be made via credit card or check. If paying via credit card, please
provide the following:

Y our Name: (Your name as it appears on the credit card)
Type of Credit Card: Visa ~~ MasterCard ~~~ AMEX  Discover
Credit Card # Expiration Date:

Code # (this is a 3 or 4 digit number on the back of your card after the last digits of your account number)

Alternatively, you may enclose a blank check payable to “VBC Professional Services, LLC”.
Checks and credit cards will not be deposited / processed until the fee is discussed with you and

you have approved the final return.

#7- How would you like the “client copy” and supporting documents returned to you:

Emailed to me at the above email address as an adobe acrobat file (PDF file)

Overnight return mail, the following address:

Name:

Address:

City, State, Zip:

|:| Check this box if you
authorize delivery without
your signature. If not
checked, someone must be
present to sign for the

Phone # corresponding to this location: ( ) - package

Please note that we do not return documents via first class mail, only by overnight mail. This
assures your confidential documents are returned to you directly with receipt verified.

When your return is computed, and before it is finalized, an accountant from our office will call
and discuss it with you. If you have preliminary questions that you would like answered before
we start our work, just indicate this in a short note when sending in your paper work.

All information should be mailed to the address below. Please mail your documents either
overnight mail, certified mail or priority mail from the US postal service with delivery
confirmation. You may also email these completed forms and your documents to us at
taxman@vbcservices.com.

Attn: Vincent S Comperatore
VBC Professional Services, LLC
348 Clifton Avenue

PO Box 166

Clifton, NJ 07011

If there is something that I have not made clear, please contact me at 973-365-1900.
Sincerely,

Vincent S. (omperatore

Vincent S. Comperatore
Certified Public Accountant

VSClid
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